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The district does not discriminate on the basis of age, race, color, religion, sex, marital
status, handicap/disability or national origin. If an employee feels that he or she has been
discriminated against, the employee should contact the district’s compliance officer:

Janice Ramirez, Assistant Superintendent for Human Resources, (480) 472-0412

Policy Reviews
Policies highlighted here are in the Addendum to the Statement of
Awareness. We thought it would be helpful to feature some details.

GGCCAA  aanndd  GGDDAA
PPrrooffeessssiioonnaall  aanndd

SSuuppppoorrtt  SSttaaffff  PPoossiittiioonnss
These two policies, which

apply to certified and classified
employees, contain Statements of
Ethical Conduct. 

The statements include a list of
requirements for each employee to
adhere to in the course of his or
her employment with the district.
Some of those requirements are to:

• make the well-being of students
the fundamental value in all
decision making and actions

• make a reasonable effort to
protect students from conditions
disruptive to learning or harmful
to health and safety

• develop and maintain fair,
courteous and proper relation-

ships with students, parents, staff
and community members 

These are only a few of the
items contained in the Statements
of Ethical Conduct.  

The entire list is published in
the MPS policies and regulations
on the district Web site.

GBKC
Dangerous Instruments
and Deadly Weapons 
Dangerous instruments and

deadly weapons are prohibited on
district property and at district
events. 

Employees using, displaying or
knowingly carrying or possessing
any dangerous instrument or deadly
weapon, without authorization, will
be subject to disciplinary action.

Having trouble paying your bills? Are your accounts being turned over
to debt collectors? Are you worried about losing your home or your car?

You’re not alone. Many people face a financial crisis some time in
their lives. Whether the crisis is caused by personal or family illness, the
loss of a job, or overspending, it can seem overwhelming. 

But often, it can be overcome. Your financial situation doesn’t have to
go from bad to worse. Register now for the MPS Financial Literacy Fair.

Financial Literacy Fair
4 to 7 p.m. April 27

Student Services Center, 1025 N. Country Club Drive, Mesa 

For more information, log on to www.mpsaz.org/benefits.

Come to the Financial Literacy Fair

Budget Uncertainty, Prop 100
Election Lead to Contract Delay
Contracts will not be issued to any employees — including

certified employees, contract classified employees, administrators or
supervisors — until results are in from the Proposition 100 election
Tuesday, May 18. 

Watch for a 2010-11 budget update in the near future. The special
publication will feature additional information on this topic.

Incentive Payday Scheduled May 20
Pending the outcome of District Quality Service Surveys, eligible

full- and part-time employees may receive some additional
compensation if district goals are met. Eligible staff members must
have been employed by March 10 and remain active employees
through April 29.

If funding is available, compensation will be up to $225, before
taxes, paid by Career Ladder. The money will be included in the
regular May 20 paychecks.

MPS to Adjust Pay Schedule for
Supervisors, Administrators

The district’s financial auditing firm recommends that MPS adjust
the pay schedule for administrators and supervisors. The pay date and
amount of days in the first pay period each July will be aligned with
the current pay schedule for classified hourly staff. 

Supervisors and administrators will be paid for the hours and days
they have worked up to a week before the pay date. 

A two-year transition will allow ample time for the supervisors and
administrators to plan for these changes. Please direct questions to
Jeanne Koetz, Payroll Supervisor, or Debbie Leeper, Assistant Supervi-
sor. Phone (480) 472-0444.

For complete information, see the policies and regulations online.
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To speed the certificate-renewal process, the
Human Resources Department will take your finger-
prints and verify your professional development
hours in advance.

Fingerprinting and verification of hours
7-9 a.m. and 3-5 p.m. 
Wednesday, April 14

Administrative Services Center, Conference Room 301
63 E. Main St., Mesa

Employees who get a head start April 14 may use
the VIP lane at the recertification event April 21. 
The Arizona Department of Education will assist with
on-the-spot certificate renewal.

Recertification event with the Arizona
Department of Education

11 a.m.-5 p.m. 
Wednesday, April 21

Curriculum Services Center 
Board Room 

549 N. Stapley Drive, Mesa

You may submit your completed renewal applica-
tions with the appropriate fees to ADE officials and
receive your new teaching certificates immediately. 

Human Resources staff members will also be on
hand to scan your fingerprints, verify professional
development activities and answer your questions on
this process.

Renew Your Certificate the Quick, Easy Way!

Follow Structured English Immersion Fast Facts
Take note if you have, or will have, a valid

Arizona elementary, secondary, principal, supervisor,
superintendent, career and technical or special
education certificate. 

Provisional endorsement
If you were certified before Aug. 31, 2006, you

must complete 15 clock hours or one semester hour
of approved Structured English Immersion
provisional training and have this endorsement added
to your certificate to meet the requirements for the
provisional SEI endorsement. 

If you were certified on or after Aug. 31, 2006,
you must complete 45 clock hours or three semester
hours of approved SEI provisional training and have
this endorsement added to your certificate to meet the
requirements for the provisional SEI endorsement.

The Arizona Department of Education will waive
the fee when you add the provisional SEI endorse-
ment to your certificate.

Full endorsement
Within three years of having the provisional SEI

endorsement added to your teaching certificate, you
must complete an additional 45 clock hours or three
semester hours of approved SEI training to apply for
your full endorsement. 

To have this added to your certificate, complete
the appropriate ADE application and include official
transcripts with the fee of $60.

For your SEI status, call Ginger McCarty,
Certified Personnel Secretary. Phone (480) 472-0408.

For more information, see the SEI Fast Facts flier
under SEI Curricular Documents on the ADE Web
site at www.ade.az.gov/oelas.

Note Special Education
Early Childhood

Certificate Changes 
Early Childhood Certificate or Early Childhood
Endorsement + Special Education Certificate = 
Early Childhood Special Education Certificate

An early childhood special education teaching
certificate is not required for individuals who have an
early childhood teaching certificate OR an early
childhood endorsement AND an Arizona cross-
categorical, specialized special education certificate,
which includes the LD, ED, MR, OI, OHI, and severe
and profound teaching certificate.

If you have questions, call Ginger McCarty,
Certified Personnel Secretary. Phone (480) 472-0408.

The election on Proposition
100 is set for Tuesday, May 18.

Policy forbids influencing
the outcome of an

election
It’s important for all MPS

employees to know what is and is
not permitted in policy and regula-
tion GBG: District and Staff
Participation in Political Activities.

The district and persons acting
on behalf of the district must not
use its employees, equipment,
materials, buildings or other
resources to influence the outcome
of an election.

An employee acting as an
agent of, or working in an official
capacity for, the district must not
give pupils written materials to
influence the outcome of an
election or to advocate support for

or opposition to pending or
proposed legislation. 

Employees must not use the
authority of their positions to
influence the vote or political activi-
ties of any subordinate employee.

Regulation provides
specific examples

The regulation includes
guidelines issued by the Arizona
attorney general on:
• advocacy in a private capacity 
• political apparel and accessories
• private vehicles
• public forums
• district responses to questions

about ballot measures
• campaign signs
• use of premises by outside

groups
• use of position to influence

subordinates

Follow Guidelines on Political Activities
• use of school mailboxes, phones

and e-mail
• students and election or

legislative materials
• and candidates and their

representatives

This policy and its administra-
tive regulation will be construed
so as to not infringe upon an
employee’s civil or political
liberties as guaranteed by the U.S.
and Arizona Constitutions.

Violations can lead to
disciplinary action

Employees who violate this
policy are subject to disciplinary
action as set forth in the
Governing Board policy and
regulation. 

Details are available in the
MPS Policy Manual online.

Fax to HR . . . 
Governing Board

regulation GBL-R requires
that Human Resources have
a copy of the current
teaching certificate in the
personnel file for all
certified employees of Mesa
Public Schools.

As you renew, update or
obtain a new teaching
certificate or fingerprint
card, remember to provide
Human Resources a copy for
your personnel file.

Please fax the current
documents to HR at (480)
472-0422.

Ready to Retire Within a Year?
A planning meeting has been scheduled for MPS employees who

wish to retire within one year:

Planning meeting
Choose 8-11 a.m. or 1-4 p.m. Thursday, June 3
Administrative Services Center, eighth floor

63 E. Main St., Mesa

Preregistration
Contact Penny Gumser, MPS Retirement Counselor, at (480) 472-

0416 or pgumser@mpsaz.org. Leave your name, and your beneficiary’s
name, relationship to you and date of birth. 

Indicate if you prefer the morning or the afternoon session. Meetings
are limited to 30 people.

Agenda
Your Benefit Estimate  •  How to Fill Out Retirement Paperwork

Monthly Benefit Payments  •  Health Insurance and Premium Benefit
Service-Purchase Information  •  Return-to-Work Provisions
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