
Calendar

May 7
MPS Night at Chase Field

May 27
Last Day of School

June 10
Retirement Planning
Meetings with ASRS

8-11:30 a.m.
(1-4:30 p.m. if necessary)
8th floor, 63 E. Main St.

If you are within one year
of retirement and would
like to attend this session,
contact Penny Gumser at
pgumser@mpsaz.org or

472-0416.
To register, give your name,

beneficiary’s name,
beneficiary’s date of birth

and beneficiary’s
relationship to you.

August 5
Veteran Teachers Report

August 11
First Day of School
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The district does not discriminate on the basis of age, race, color, religion, sex, marital
status, handicap/disability or national origin. If an employee feels that he or she has been

discriminated against, the employee should contact the district’s compliance officer:

Janice Ramirez, Assistant Superintendent for Human Resources, (480) 472-0412

Policy Review: Reporting Requirements
Policies GCPD and GDPD

Policies GCPD and GDPD contain information on disciplinary action for
certified and classified personnel. Employees must report to their immediate
supervisor, within 48 hours:

• any arrest, charge, citation, indictment, information, complaint, conviction or
plea agreement involving a felony, regardless of its nature or seriousness

• a misdemeanor involving drugs or alcohol (including, without limitation,
driving while impaired)

• a misdemeanor involving moral turpitude (including, without limitation,
indecent exposure and any offense that may require an offender to register as a
sex offender).

Policy GBKB
Policy GBKB requires that any employee arrested, cited, or charged with a

drug- and/or alcohol-related criminal offense, whether a felony or a misdemeanor,
must notify his or her immediate supervisor no later that 48 hours after such event.

In addition, employees must report any conviction of these types of offenses
no later than five days after the conviction.

You must report all occurrences at any time, even if they are outside your
work term. If you cannot contact your supervisor, or if you feel more comfortable
sharing the information with someone other than your supervisor, you may give it
to the appropriate administrator in HR.

For More Information . . .
For details on reporting requirements, refer to the policies and regulations.

Certified staff may call Janice Ramirez, Assistant Superintendent for Human
Resources, (480) 472-0412. Support staff may call Jill Bonewell, Classified
Personnel Director, (480) 472-0423.

Highly Qualified and AEPA

Testing dates for Arizona Educator Proficiency Assessment exams are June 5
and July 10. Please visit the Web site at www.aepa.nesinc.com for additional
information on the registration process and fees.

Use this summer opportunity to become highly qualified in an additional core
content area or to improve your current highly qualified status if you are using
criteria other than the AEPA from the Highly Qualified Teacher Attestation.

See the Arizona Diamondbacks vs. the Milwaukee Brewers at 6:40 p.m. May
7. Buy tickets online at www.dbacks.com/mesapublicschools. The special code is
mps. For more information, call Employee Benefits, (480) 472-7222.

Come to MPS Night at Chase Field

State Withholding Tax Method to Change
According to the Arizona Department of Revenue, every employee must fill

out a revised Arizona Form A-4 effective for wages paid after June 30, 2010.
Until July 1, your deduction for Arizona state withholding is based on the

amount that was deducted for federal withholding. Beginning July 1, state
withholding will be based on total taxable wages.

There are instructions on the revised Form A-4 to help you determine the
rate you should choose. Please read them carefully so you do not underwithhold.
You may download the form at www.mpsaz.org/payroll/docs. The form will do
the math for you.

You can find out what you have currently chosen for Arizona withholding by
looking at your most current pay stub. Under your name, you will see “ST: %” if
the district has a Form A-4 on file for you in the Payroll Department. If there is
no number there, it means MPS is using a default percent.

The Payroll Department will include a revised Arizona Form A-4 with the
paycheck issued May 6. If you do not return the revised form, Payroll will

use the formula determined by the Arizona Department of Revenue.

Payroll Reminds All Employees . . .
. . . If Your Direct Deposit Facility Changes

If you have your paycheck deposited directly into your bank or credit union
account, notify the Payroll Department immediately if you change your banking
facility. If you make a change, you must complete a new Direct Deposit
Authorization Form. Failure to update this information will cause a delay in
receiving your pay.

. . . If Your Home Mailing Address Changes

Make sure you have your most current address on file with Human
Resources. Based upon available funding, incentive checks will be mailed to the
homes of eligible employees in July.

SmartFindExpress Access to Change
Effective Aug. 1, 2010, the access/user ID number for SmartFindExpress

will be the district-assigned employee identification number (EIN), not the badge
number currently used as the ID number.

The EIN can be found on your paycheck. The EIN will be used to report
absences via the phone or the Internet.

Human Resources
Matters resumes

publication in
September.
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