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As a cost-savings measure for
the 2010-11 year, the district has
implemented two unpaid furlough
days for most employees.

Those impacted by unpaid
furlough days are administrators,
classified supervisors, contract
certified staff (teachers, counselors,
nurses, etc.) and full-time
classified staff whose contract term
is greater than 9.25 months.

Most contract certified staff
took a furlough day Aug. 5. The

date of the second furlough day for
those certified staff members is yet
to be determined.

All others who are required to
take furlough days will be expected
to use at least one furlough day
before the end of first semester.

Classified staff may opt to take
their furlough time in smaller
increments, if they have approval
from their administrator and take a
cumulative total of one day before
the end of first semester.

Furlough days required for most staff

Classified staff may request lateral
transfers October to mid-March

Classified contract staff may submit lateral transfer requests from Oct.
1 to March 15. When Human Resources receives your form, you will be
considered for vacancies at your current classification and salary range.

Late requests will not be considered. Lateral transfer request forms are
posted online. Click “L” in the alphabetical list of classified forms and
resources.

If an employee feels that he or she has been discriminated against on the
basis of gender, race, color, ethnicity, national origin, handicap or

disability, the employee should contact Human Resources.

With election season in full
swing, it’s important for all
employees to know what is and is
not permitted in policy and
regulation GBG: District and Staff
Participation in Political Activities.

Policy forbids influencing
the outcome of an

election
The district and persons acting

on behalf of the district must not
use its employees, equipment,
materials, buildings or other
resources to influence the outcome
of an election.

An employee acting as an
agent of, or working in an official
capacity for, the district must not

Follow guidelines on political activities
give pupils written materials to
influence the outcome of an
election or to advocate support for
or opposition to pending or
proposed legislation.

Employees must not use the
authority of their positions to
influence the vote or political activi-
ties of any subordinate employee.

Regulation provides
specific examples

The regulation includes
guidelines issued by the Arizona
attorney general on:
• advocacy in a private capacity
• political apparel and accessories
• private vehicles

Please turn to Page 4

• public forums
• district responses to questions about ballot measures
• campaign signs
• use of premises by outside groups
• use of position to influence subordinates
• use of school mailboxes, phones and e-mail
• students and election or legislative materials
• and candidates and their representatives

MPS policy does not infringe on constitutional rights
This policy and its administrative regulation will be construed so as to

not infringe upon an employee’s civil or political liberties as guaranteed by
the U.S. and Arizona Constitutions.

Employees who violate this policy are subject to disciplinary action as
set forth in the Governing Board policy and regulation. For complete
information, the MPS Policy Manual is available online.

Guidelines on political activities continued
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MPS prohibits workplace harassmentAdd a content area to your teaching certificate
If you are interested in teaching in a content area

that is not on your elementary, secondary or special
education teaching certificate, you can do so by
passing the appropriate Arizona Educator Proficiency
Assessment.

The next testing date is Nov. 20. AEPA registra-
tion procedures and more testing dates are available
online. Teachers are encouraged to participate in
preparation for the 2011-12 voluntary transfer process.

Once you pass the specific AEPA, the Arizona
Department of Education requires that you add the
new content area to your current teaching certificate
in order for you to teach in the new subject area.
There are additional requirements for Early
Childhood Education.

New subject areas meet
Highly Qualified requirements

The new subject area added to the appropriate
teaching certificate also meets No Child Left Behind
Highly Qualified guidelines. You can do this by
completing ADE's application for certification and
submitting the $60 fee. MPS regular and special

education teachers who may need the elementary
education content area added to their teaching
certificates to be highly qualified are encouraged to
participate in this opportunity.

AEPA approved subject areas
Art, Biology, Business, Chemistry, Early Childhood
Education, Economics, Elementary Education,
English, French, Geography, German, Health, History,
Library/Educational Media, Mathematics, Middle
Grade General Science, Middle Grade Language
Arts/Reading, Middle Grade Mathematics, Middle
Grade Social Studies, Music, Physics, Political Science/
American Government, Social Studies, Spanish,
Special Education: Cross Category, Special Education:
Early Childhood, Special Education: Emotional
Disability, Special Education: Hearing Impaired,
Special Education: Learning Disabled, Special
Education: Mental Retardation, Special Education:
Orthopedic Impairments/Other Health Impairments,
Special Education: Severely and Profoundly
Disabled, Special Education: Speech and Language
Impaired and Special Education: Visually Impaired.

Are you ready to retire within a year?
The Arizona State Retirement System will help you plan. Preregistration for the October planning meeting

reached capacity quickly, so another meeting has been scheduled:

Nov. 15: 4-7 p.m.
Administrative Services Center, Room 303, 63 E. Main St., Mesa

Parking: tan permit spaces on the third floor of the garage just south of ASC

Agenda
• Your benefit estimate: potential monthly benefit, options for you and your family
• How to fill out ASRS paperwork: application, tax withholding forms
• Monthly benefits: timing of the first check, date(s) for other check(s), reading monthly summaries
• Health insurance/premium benefit: what to ask MPS, what ASRS offers
• Turning in your paperwork: service-purchase information, return-to-work provisions

Preregistration
Preregistration is required. Call Penny Gumser, MPS Retirement Counselor, (480) 472-0416. Or send her an

e-mail at pgumser@mpsaz.org. Give your name, beneficiary’s name, beneficiary’s relationship to you, and
beneficiary’s date of birth. Indicate if you prefer the morning or the afternoon. Meetings are limited to 30 people.

MPS does not tolerate workplace harassment.
A substantiated charge of harassment or retaliation
against an employee who reports harassment will
subject the employee to disciplinary action.

Under board policy GBCX, workplace harass-
ment means any unwelcome verbal, written or
physical conduct that denigrates or shows hostility
toward any employee, applicant, volunteer, vendor
or contractor because of race, color, national
origin, age, gender, sexual orientation, religion,
disability, marital status or pregnancy, if the
conduct:

• creates an intimidating, hostile or offensive work
environment

• unreasonably interferes with an employee’s work
performance

• affects an employee’s employment opportunities
or compensation

Workplace harassment also includes an un-

An employee required to serve as a juror will
receive leave, under policy GBBD. Other than
part-time classified staff who have worked for
MPS less than five consecutive years, employees
will receive leave for jury duty with pay.

Time spent waiting to call for
reporting instructions doesn’t qualify

Leave is granted when an employee is required
to report for jury duty. Time spent waiting to call
for reporting instructions does not qualify.

Usually, an employee who has received a jury-
duty notice is instructed to call the court system on
a specific date and at a specific time for further
information.

Often, the employee is released from duty
without actually reporting to the court. In that case,
the employee is not eligible for jury duty leave or
pay. In other words, employees should report to
work until they are instructed to report to court.

welcome sexual advance, request for sexual favors, or
verbal, written or physical conduct of a sexual nature
by an employee, volunteer, vendor or contractor.

The policy outlines how employees may resolve
harassment by confrontation, written documentation,
or a report filed with supervisors or administrators. If
a report is filed, it must be sent within two working
days, for investigation, to Human Resources. Reports
will be treated confidentially to the extent feasible.

Help stop harassment
Employees are encouraged to review the policy

and regulation. The MPS Policy Manual is available
at schools and departments. Always notify an
administrator or a supervisor of a possible workplace
harassment situation. For more information, contact:

• Jill Bonewell, Classified Personnel Director,
(480) 472-0423

• Kevin Mendivil, Certified Personnel Director,
(480) 472-0408

Observe policy on jury duty
Note pay, workday guidelines

Earnings accepted for jury duty must be deducted
from the employee's base salary to avoid duplication
of pay.

An employee who has completed jury duty must
return to work if at least two hours remain in the
workday.

This requirement will not apply if the combined
hours of jury duty and work would exceed the
number of regularly scheduled workday hours.

Do you require a substitute?
Teachers who require substitutes to cover classes

must arrange to have the sub report. If the teacher is
released from jury duty with at least two hours
remaining in the workday, the teacher is expected to
report to work.

The sub will be given alternative duties for the
remainder of the day, and the teacher will assume the
regular classroom duties.



2 Human Resources Matters Volume 4, Number 2, October 2010 3 Human Resources Matters Volume 4, Number 2, October 2010

MPS prohibits workplace harassmentAdd a content area to your teaching certificate
If you are interested in teaching in a content area

that is not on your elementary, secondary or special
education teaching certificate, you can do so by
passing the appropriate Arizona Educator Proficiency
Assessment.

The next testing date is Nov. 20. AEPA registra-
tion procedures and more testing dates are available
online. Teachers are encouraged to participate in
preparation for the 2011-12 voluntary transfer process.

Once you pass the specific AEPA, the Arizona
Department of Education requires that you add the
new content area to your current teaching certificate
in order for you to teach in the new subject area.
There are additional requirements for Early
Childhood Education.

New subject areas meet
Highly Qualified requirements

The new subject area added to the appropriate
teaching certificate also meets No Child Left Behind
Highly Qualified guidelines. You can do this by
completing ADE's application for certification and
submitting the $60 fee. MPS regular and special

education teachers who may need the elementary
education content area added to their teaching
certificates to be highly qualified are encouraged to
participate in this opportunity.

AEPA approved subject areas
Art, Biology, Business, Chemistry, Early Childhood
Education, Economics, Elementary Education,
English, French, Geography, German, Health, History,
Library/Educational Media, Mathematics, Middle
Grade General Science, Middle Grade Language
Arts/Reading, Middle Grade Mathematics, Middle
Grade Social Studies, Music, Physics, Political Science/
American Government, Social Studies, Spanish,
Special Education: Cross Category, Special Education:
Early Childhood, Special Education: Emotional
Disability, Special Education: Hearing Impaired,
Special Education: Learning Disabled, Special
Education: Mental Retardation, Special Education:
Orthopedic Impairments/Other Health Impairments,
Special Education: Severely and Profoundly
Disabled, Special Education: Speech and Language
Impaired and Special Education: Visually Impaired.

Are you ready to retire within a year?
The Arizona State Retirement System will help you plan. Preregistration for the October planning meeting

reached capacity quickly, so another meeting has been scheduled:

Nov. 15: 4-7 p.m.
Administrative Services Center, Room 303, 63 E. Main St., Mesa

Parking: tan permit spaces on the third floor of the garage just south of ASC

Agenda
• Your benefit estimate: potential monthly benefit, options for you and your family
• How to fill out ASRS paperwork: application, tax withholding forms
• Monthly benefits: timing of the first check, date(s) for other check(s), reading monthly summaries
• Health insurance/premium benefit: what to ask MPS, what ASRS offers
• Turning in your paperwork: service-purchase information, return-to-work provisions

Preregistration
Preregistration is required. Call Penny Gumser, MPS Retirement Counselor, (480) 472-0416. Or send her an

e-mail at pgumser@mpsaz.org. Give your name, beneficiary’s name, beneficiary’s relationship to you, and
beneficiary’s date of birth. Indicate if you prefer the morning or the afternoon. Meetings are limited to 30 people.

MPS does not tolerate workplace harassment.
A substantiated charge of harassment or retaliation
against an employee who reports harassment will
subject the employee to disciplinary action.

Under board policy GBCX, workplace harass-
ment means any unwelcome verbal, written or
physical conduct that denigrates or shows hostility
toward any employee, applicant, volunteer, vendor
or contractor because of race, color, national
origin, age, gender, sexual orientation, religion,
disability, marital status or pregnancy, if the
conduct:

• creates an intimidating, hostile or offensive work
environment

• unreasonably interferes with an employee’s work
performance

• affects an employee’s employment opportunities
or compensation

Workplace harassment also includes an un-

An employee required to serve as a juror will
receive leave, under policy GBBD. Other than
part-time classified staff who have worked for
MPS less than five consecutive years, employees
will receive leave for jury duty with pay.

Time spent waiting to call for
reporting instructions doesn’t qualify

Leave is granted when an employee is required
to report for jury duty. Time spent waiting to call
for reporting instructions does not qualify.

Usually, an employee who has received a jury-
duty notice is instructed to call the court system on
a specific date and at a specific time for further
information.

Often, the employee is released from duty
without actually reporting to the court. In that case,
the employee is not eligible for jury duty leave or
pay. In other words, employees should report to
work until they are instructed to report to court.

welcome sexual advance, request for sexual favors, or
verbal, written or physical conduct of a sexual nature
by an employee, volunteer, vendor or contractor.

The policy outlines how employees may resolve
harassment by confrontation, written documentation,
or a report filed with supervisors or administrators. If
a report is filed, it must be sent within two working
days, for investigation, to Human Resources. Reports
will be treated confidentially to the extent feasible.

Help stop harassment
Employees are encouraged to review the policy

and regulation. The MPS Policy Manual is available
at schools and departments. Always notify an
administrator or a supervisor of a possible workplace
harassment situation. For more information, contact:

• Jill Bonewell, Classified Personnel Director,
(480) 472-0423

• Kevin Mendivil, Certified Personnel Director,
(480) 472-0408

Observe policy on jury duty
Note pay, workday guidelines

Earnings accepted for jury duty must be deducted
from the employee's base salary to avoid duplication
of pay.

An employee who has completed jury duty must
return to work if at least two hours remain in the
workday.

This requirement will not apply if the combined
hours of jury duty and work would exceed the
number of regularly scheduled workday hours.

Do you require a substitute?
Teachers who require substitutes to cover classes

must arrange to have the sub report. If the teacher is
released from jury duty with at least two hours
remaining in the workday, the teacher is expected to
report to work.

The sub will be given alternative duties for the
remainder of the day, and the teacher will assume the
regular classroom duties.



Notice
The Human Resources
Department and the
Payroll Department

will be closed
Friday, Oct. 15

as a furlough day.

Calendar
Oct. 1-March 15
Lateral transfer forms
accepted (classified)

Oct. 11-15
October break

Oct. 20
New employee orientation

(certified)

Nov. 11
Veterans’ Day

Nov. 15
Retirement planning

meeting

Nov. 20
Arizona Educator

Proficiency Assessment
(certified)

Volume 4, Number 2, October 2010

There’s no better place to learn.
There’s no better place to work.

An equal opportunity
organization

Mailing Address
Human Resources

63 E. Main St., #101
Mesa, AZ 85201-7422

Offices
Human Resources

Second Floor
63 E. Main St.,
Mesa, Ariz.

Phone
(480) 472-0400

Employee Benefits
Judy Cato
Director

Classified Personnel
Jill Bonewell

Director

Certified Personnel
Kevin Mendivil

Director

Mesa Public Schools
Michael Cowan
Superintendent

Governing Board
President
Dave Lane

Clerk
Steven Peterson

Members
Mike Hughes
Mike Nichols

Dr. Ben Whiting

Human Resources Matters Volume 4, Number 2, October 2010

As a cost-savings measure for
the 2010-11 year, the district has
implemented two unpaid furlough
days for most employees.

Those impacted by unpaid
furlough days are administrators,
classified supervisors, contract
certified staff (teachers, counselors,
nurses, etc.) and full-time
classified staff whose contract term
is greater than 9.25 months.

Most contract certified staff
took a furlough day Aug. 5. The

date of the second furlough day for
those certified staff members is yet
to be determined.

All others who are required to
take furlough days will be expected
to use at least one furlough day
before the end of first semester.

Classified staff may opt to take
their furlough time in smaller
increments, if they have approval
from their administrator and take a
cumulative total of one day before
the end of first semester.

Furlough days required for most staff

Classified staff may request lateral
transfers October to mid-March

Classified contract staff may submit lateral transfer requests from Oct.
1 to March 15. When Human Resources receives your form, you will be
considered for vacancies at your current classification and salary range.

Late requests will not be considered. Lateral transfer request forms are
posted online. Click “L” in the alphabetical list of classified forms and
resources.

If an employee feels that he or she has been discriminated against on the
basis of gender, race, color, ethnicity, national origin, handicap or

disability, the employee should contact Human Resources.

With election season in full
swing, it’s important for all
employees to know what is and is
not permitted in policy and
regulation GBG: District and Staff
Participation in Political Activities.

Policy forbids influencing
the outcome of an

election
The district and persons acting

on behalf of the district must not
use its employees, equipment,
materials, buildings or other
resources to influence the outcome
of an election.

An employee acting as an
agent of, or working in an official
capacity for, the district must not

Follow guidelines on political activities
give pupils written materials to
influence the outcome of an
election or to advocate support for
or opposition to pending or
proposed legislation.

Employees must not use the
authority of their positions to
influence the vote or political activi-
ties of any subordinate employee.

Regulation provides
specific examples

The regulation includes
guidelines issued by the Arizona
attorney general on:
• advocacy in a private capacity
• political apparel and accessories
• private vehicles

Please turn to Page 4

• public forums
• district responses to questions about ballot measures
• campaign signs
• use of premises by outside groups
• use of position to influence subordinates
• use of school mailboxes, phones and e-mail
• students and election or legislative materials
• and candidates and their representatives

MPS policy does not infringe on constitutional rights
This policy and its administrative regulation will be construed so as to

not infringe upon an employee’s civil or political liberties as guaranteed by
the U.S. and Arizona Constitutions.

Employees who violate this policy are subject to disciplinary action as
set forth in the Governing Board policy and regulation. For complete
information, the MPS Policy Manual is available online.

Guidelines on political activities continued




