
Calendar

Jan. 8
Arizona Educator Proficiency
Assessment (certified)

Jan. 12
New employee orientation
(certified)

Jan. 21
Sabbatical applications due
(certified)

Jan. 24-28
W-2 Forms should arrive at
your home

Feb. 7
Meet and Confer process
begins (certified)

Feb. 9
Employee Relations process
begins (classified)

Feb. 9
Student Teacher Workshop

Now through March 15
Lateral Transfer Forms
accepted (classified)

March 19
Arizona Educator Proficiency
Assessment (certified)
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Incentive Program Compensation
On Nov. 23, the Governing Board approved the guidelines for the 2010-11

Incentive Program. Provided there is funding available, the incentive program
will give employees an opportunity to increase their 2010-11 compensation by
achieving annual goals. 

Know Your Goals and Guidelines
The development of annual incentive goals is a collaboration between

principals or department directors and their staff members. All employees should
be aware of their site or department goals and Incentive Program requirements.
Incentive Program Guidelines include detailed information on participation
criteria, some of which are highlighted here:

• Employees must be hired on or before March 9, 2011.
• Employees must be employed through April 21, 2011, and work at least 72

hours.
• The amount of incentive earned will be prorated for teachers who started after

Oct. 8, 2010, or are on part-time contracts. 
• Teachers who have an inadequate classroom performance rating on their

evaluation or receive a Preliminary Notice of Inadequacy of Classroom
Performance will be ineligible if they fail to correct the deficiencies within the
prescribed time lines.

• Support staff will be ineligible if they are placed on a for-cause probation and
do not successfully complete the probation.

• Employees who are not rehired as a result of job performance are not eligible.
• Substitute teachers have a unique set of criteria and must work a minimum of

90 days to be eligible.

Log on for Complete Criteria, or Call With Questions
This list is not a complete set of criteria; additional requirements must be

met to be eligible for participation in the program and to receive any
compensation. See the Incentive Program Guidelines, at www2.mpsaz.org/
edservices/planning, for complete information.

If you have questions about your goals, contact your immediate supervisor.
Direct questions about eligibility to Human Resources:

• Certified contact: Christi Chapman, Supervisor, (480) 472-0404
• Classified contact: Vicki Chapman, Supervisor, (480) 472-0457

2011 Lose and Win Challenge
The MPS-WIN! Program is proud to announce our first ever district-wide weight

loss challenge.  The Challenge will be eight weeks long and run from January 10 –
March 4, 2011.  

Employees interested in participating in the challenge will form teams consisting of
5-10 people from the same school or department.  Each team will select a team name,
team captain and submit a team registration form.  There will be a non-refundable $5.00
(cash only) participation fee for each team member.  Team registration forms must be
received in the Benefits department no later than January 5, 2011.  All fees are due with
the registration form.  

The winning team will split the amount of money collected from all participants of
the challenge.  For example, if 500 people participate, the “pot” will be $2,500.  If there
are eight people on the winning team, each team member will receive $312.50.

Additional information, including rules and regulations and registration materials,
may be found on the MPS Wellness page. www.mpsaz.org/wellness 

AEPA Exams Are Jan. 8, March 19
The next AEPA exam dates are Jan. 8 and March 19. Take your exam soon, because

the next AEPA exam dates after March are in June and July. 

The district supports its teachers in becoming highly qualified by reimbursing you
for testing fees. Please call Ginger McCarty, Human Resources Certified Secretary, (480)
472-0408, for assistance with AEPA fee reimbursement. Complete information is
available on the AEPA Web site at www.aepa.nesinc.com.

Sabbatical Leave
Sabbatical packets for certified staff are due by Jan. 21 for leave the first semester or

full year of 2011-12. For complete information, log on to
www2.mpsaz.org/hr/certificated/resources/.

Student Teacher Workshop
All student teachers are invited to a workshop on applications, interviews and the

hiring process. It’s scheduled for 4 p.m. Feb. 9 at the Adminstration Services Center,
third floor room 303.

JHG Policy Review: Reporting Child Abuse
Child abuse includes nonaccidental injury, sexual abuse or neglect. All employees

who, when acting in the scope of their employment, develop a reasonable belief that a
minor is or has been the victim of child abuse must immediately report or cause a report
to be made to a police officer or Child Protective Services. A report may be made by
telephone or in person and must be followed by a written report within 72 hours.

For additional information, see Governing Board Policy JHG: Child Abuse and the
district’s Child Abuse Reporting Protocol at intra.mpsaz.org/legal/guidelines.html.

Human Resources Mission
The mission of the Human Resources Department is to provide quality service

in all personnel operations with integrity, responsiveness and sensitivity to our em-
ployees and diverse community to fulfill the district’s pledge to “Teach Them Well.”

Published by Mesa Public
Schools, an equal 

opportunity organization
Human Resources Department

If an employee feels that he or she has been discriminated against on 
the basis of gender, race, color, ethnicity, national origin, handicap 

or disability, the employee should contact the district’s 
compliance officer in Human Resources. 
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Certification Update:
New Reading Endorsement Requirements, effective July 1, 2011

Beginning July 1, 2011, Reading endorsements will be issued by grade levels K-8, 6-12, or K-12:
K-8 Reading endorsement requirements

• An Arizona Elementary, Special Education or Early Childhood certificate
• Three years of full-time teaching experience
• Three semester hours of a supervised field experience or practicum in the K-8 grade levels
• One of the following:

 21 semester hours of required reading coursework OR
 A passing score on the required AEPA Reading Endorsement Subject Knowledge exam (K-8), along with a practicum

or field experience in reading OR
 A comparable, valid reading specialist certificate or endorsement from another state 

6-12 Reading endorsement requirements
• An Arizona Elementary, Secondary, or Special Education certificate
• Three years of full-time teaching experience
• Three semester hours of a supervised field experience or practicum in the 6-12 grade levels
• One of the following:

 21 semester hours of required reading coursework OR
 A passing score on the required AEPA Reading Endorsement Subject Knowledge exam (6-12), along with a

practicum or field experience in reading OR
 A comparable, valid reading specialist certificate or endorsement from another state

K-12 Reading endorsement requirements 
• An Arizona Elementary, Secondary, Special Education or Early Childhood certificate
• Three years of full-time teaching experience
• Six semester hours of a supervised field experience or practicum in the K-12 grade levels (3 semester hours in K-5 and 3

semester hours in 6-12)
• One of the following:

 24 semester hours of required reading coursework OR
 A passing score on the required AEPA Reading Endorsement Subject Knowledge exams (both the K-8 and 6-12

exams are required), along with a practicum or field experience in reading OR
 A comparable, valid reading specialist certificate or endorsement from another state

New Mathematics Specialist Endorsement requirements, effective July 1, 2011
Beginning July 1, 2011, the requirements for a Mathematics Specialist endorsement will change:
K-8 Mathematics Specialist endorsement requirements

• An Arizona Elementary or Special Education certificate
• Three years of full-time teaching experience in grades K-8
• One of the following:

 24 semester hours of prescribed math and math education coursework (18 semester hours in math content and 6
semester hours in math education) OR

 A passing score on the AEPA Middle School Mathematics exam (#37) and 6 semester hours in math education OR 
 A comparable, valid mathematics specialist endorsement from another state

Early Childhood Endorsement requirements for 
all preschool and kindergarten teachers, effective July 1, 2012

Beginning July 1, 2012, all preschool and kindergarten teachers will be required to have an Early Childhood Endorsement.
Teachers who hold a valid Arizona Elementary or Special Education certificate will qualify with the one of the following options:
Option A:

• 21 semester hours in Early Childhood coursework AND
• 4 semester hours of practicum OR one year of full-time teaching experience, birth-preschool, AND
• 4 semester hours of student teaching OR one year of full-time teaching experience, K-3, AND
• A passing score on the AEPA Early Childhood Subject Knowledge exam (#36)

Option B:
• 4 semester hours of practicum OR one year of full-time teaching experience, birth-preschool, AND
• 4 semester hours of student teaching OR one year of full-time teaching, K-3, AND
• A passing score on the AEPA Early Childhood Professional Knowledge exam (#93) AND
• A passing score on the AEPA Early Childhood Subject Knowledge exam (#36)

Option C:
• 3 years of full-time teaching experience, birth-grade 3, within the previous 10 years AND
• A passing score on the AEPA Early Childhood Education Subject Knowledge exam (#36)

Certificates and Fingerprint Clearance Cards
Governing Board regulation (GBL-R) requires that Human Resources have a copy of current teaching certificates in the

personnel files of all certified employees.  As you renew, update or obtain a new teaching certificate, remember to provide HR a copy
for your file.

In addition, certified staff must hold a valid fingerprint clearance card.  Please retain a copy of the renewal application until your
new card is received.  Once you receive the new card, please send or fax a copy to HR for your file.

FAX updated items to (480) 472-0422.  Questions?  Contact Ginger at (480) 472-0408.

Certificates for Human Resources Files
Governing Board regulation (GBL-R) requires that Human Resources have a copy of current teaching certificates in the

personnel files of all certified employees. As you renew, update or obtain a new teaching certificate, remember to provide HR a copy
for your file. Please fax it to (480) 472-0422.

GBKB Policy Review: Drugs and Alcohol
GBKB, the district’s drug and alcohol policy, and it regulations — GBKB-(R)1 and GBKB-(R)2 — affect all MPS employees.

The guidelines are designed to ensure a safe workplace, to promote employee health and well-being, and to comply with federal and
state drug-free workplace mandates. See the Policy Manual at www.mpsaz.org/legal.

Testing is required if your supervisor has a reasonable suspicion that you are drinking or taking drugs on district property, while
on the job or within four hours of coming to work. Testing is also required if your supervisor has a reasonable suspicion that drugs or
alcohol impaired your job performance or were a factor in an accident. You will be told the basis for the suspicion, and you will have
a chance to explain.

Testing Can Be Required
If a reasonable suspicion remains, you will be taken to an approved testing facility immediately. If you do not cooperate fully,

you may face disciplinary action and possible termination for insubordination.

You will not be allowed to drive your vehicle from district premises. Your supervisor will arrange for transportation. If you insist
on driving, the police will be notified. Until the test results are in, you will be reassigned from work to home with pay.

Two regulations are associated with policy GBKB
GBKB-(R)1 applies to staff who must have commercial driver’s licenses for their jobs — generally bus drivers. R(1) provides the

procedures for adherence to the Omnibus Act.

GBKB-R(2) applies to all employees not covered by R(1). R(2) explains what happens if the tests are positive. Procedures vary
for certified and support staff, based on state statutes. R(2) also describes the process you may follow if you want to appeal the test
results.

Report Prescriptions, Charges, Convictions
If you are taking a prescription drug, you must report it to your supervisor if it might impair your job performance, or affect your

safety or the safety of others. This information will be kept confidential. You are expected to use over-the-counter drugs responsibly.

Any employee charged with a drug- and/or alcohol-related criminal offense, such as driving under the influence (DUI), must
notify his or her immediate supervisor no later than 48 hours after being charged. “Charge” includes a charge, indictment,
information or complaint.

You must report all occurrences at any time, even if they are outside your work term. If you cannot contact your supervisor, or if
you feel more comfortable sharing the information with someone other than your supervisor, you may give it to the appropriate
administrator in Human Resources.

An employee must notify the district, in writing, no later than five days after any conviction of a drug- or alcohol-related
criminal offense.

Count on Aetna’s Employee Assistance Program
If you have a drug or alcohol problem, please ask for help. If you seek assistance before MPS suspects you of violating the

policy, you will be directed to Aetna, the district’s employee assistance program provider. Information is available online at
www.aetnabehavioralhealth.com/BH. Fliers, posters and wallet cards are available at schools and departments. Or stop by the
Employee Benefits Department, second floor, 63 E. Main St., Mesa.

Call Human Resources With Questions
If you have questions about policy GBKB, regulations R(1), R(2) or the procedures, contact Human Resources:

• Certified contact: Kevin Mendivil, Certificated Personnel Director, (480) 472-0408
• Classified contact: Jill Bonewell, Classified Personnel Director, (480) 472-0423
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