
Calendar

March 7: Fingerprinting and
Verification of Recertifica-

tion Hours (certified)

March 15: Deadline for
Lateral Transfer Forms

(classified)

March 19: Arizona Educator
Proficiency Assessment

(certified)

March 30: Arizona
Department of Education

Recertification Opportunity
(certified)

Office hours

Spring Break
Human Resources 

and Employee Benefits

March 14: 
8 a.m.-4:30 p.m.

March 15: 
8 a.m.-4:15 p.m.

March 16: 
Closed, Furlough Day

March 17 and 18: 
closed
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Night out with the Phoenix Suns
April 1 is Mesa Public Schools Employee Appreciation night
at the Phoenix Suns game against the LA Clippers at the US
Airways Center. The appreciation package includes discounted
tickets to the game, early entry to watch player warm-ups from
the lower level, and a special free gift. In addition, several groups
from MPS schools will perform before the game. Go to
www.mpsaz.org/benefits/journal for a ticket order form and
pricing.

Chase Field to Host MPS night
Celebrate the end of another successful school year with family and friends. Come
to Mesa Public Schools night at Chase Field. See the Arizona
Diamondbacks play the Chicago Cubs at 5:10pm on Saturday, April
30. Students and Staff may buy tickets online. Logon to
www.dbacks.com/groups for additional information. Questions
call Employee Benefits at (480) 472-0365.

Summer Institute Registration
Professional Development will be running the Summer Institute from May 31 –
August 3. Sessions will be available for viewing as they are put into the system
and registration will be available on March 21 at 6:00am.

Please visit the Professional Development webpage for details on how to log-in to
the system if you have not done so recently at www.mpsaz.org/profdev/classes/

If you already have a PIN, go directly to the ERO webpage at
https://ero10.eschoolsolutions.com/user/Login.taf?_function=logout&orgId=85203

For any questions please contact Suzy Harrelson, 472-0385.

Current employees are 

invited to apply for 

junior high team leader jobs

The position of team leader will be added to the following junior highs
for 2011-12: 

Shepherd, Stapley, Fremont,
Taylor, Mesa JH and Poston

This position is designed to provide administrative support in place of
the assistant principal position, which has been eliminated because ninth-
graders at these schools will attend Mesa, Red Mountain and Mountain
View highs.

The junior high team leader job will vary in contract amount from 0.6
to 1.0 depending upon the needs of each school. 

The supervising principal may decide to have two part-time team
leaders or one full-time team leader. This team leader position will be a
nine-month teacher contract with a two-week extended contract.  

Placement on the teacher salary schedule will be determined by an
employee’s education and experience.

Current MPS employees may apply for this team leader position.  
It is expected that applicants will already have an Arizona
administrator’s certificate or will be in the process of completing one.  

Application materials are due to HR by Monday, April 15. See the
posting on the MPS intranet at:

www2.mpsaz.org/hr/job_openings/staff

TM

vs

If an employee feels that he or she has been discriminated against on 
the basis of gender, race, color, ethnicity, national origin, handicap 

or disability, the employee should contact the district’s 
compliance officer in Human Resources. 
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Policy Review: 

GBCA — Conflict of Interest

Policy GBCA governs the sale of goods and services, 
gifts, gratuities, favors, entertainment and loans.

Certificate renewal is quicker, easier than ever!

What are considered appropriate 

professional development activities?

The State Board of Education requires that you participate in
professional development activities during the last valid period of
your certificate. The activities should meet two criteria:

Professional – Activities should relate to education or a
subject taught in Arizona public schools. Courses that
enhance academic skills to apply to another certificate are
acceptable. Courses for personal growth, such as real estate,
are not acceptable.

Development – Activities should provide training to improve
teaching skills. Activities within your normal job responsibili-
ties are not acceptable. Activities must provide new learning.

Who verifies activities?

Kevin Mendivil, Director of Certified Personnel, or a Human
Resources representative will review your documented activities
and sign the renewal application from the Arizona Department of
Education.

See the Web site, or call if you have questions

Visit the Arizona Department of Education’s Web site:

www.ADE.state.az.us/certification

Be sure to check the original copy of your certificate for
deficiencies. Any deficiencies must be removed prior to application
for renewal or conversion of your teaching certificate. 

After visiting the ADE Web site, if you have additional
questions, please call Human Resources, (480) 472-0408.

Q How do I renew my
standard certificate?

A Complete 180 hours of
professional development
activities within the given
period of your valid teach-
ing certificate. 

Complete the Arizona
Department of Education’s
renewal application for your
standard certificate.

Q

A Requirements for this
conversion are two years or
four semesters of teaching
experience.  

If you have not been
employed in a teaching
position for two years, you
can apply for a one-time
extension, which is good for
two years.  

You are eligible to
convert to a standard
certificate once you obtain
four complete semesters or
two full years at any time
during the two year
extension.

�

�

Come to ADE Recertification Event  
Submit your completed renewal application along with the
appropriate fees to Arizona Department of Education officials,
and receive your new teaching certificate on the spot.

Human Resources representatives will roll your fingerprints,
verify professional development activities and answer any
questions regarding this process.

�

�

How do I convert my
provisional certificate to a
standard certificate?

11 a.m.-5 p.m. 
Wednesday, March 30 

Curriculum Services Center
Governing Board Room
549 N. Stapley Drive, MesaAn employee must not enter into a contract

for the sale of goods or services to the district
unless the contract is awarded through
competitive bidding.  

This prohibition does not apply to
contracts for the sale of goods and services to
the district by an employee’s spouse or other
relative.

An employee must not participate in any
district decision or vote where the employee or
employee’s relative has, directly or indirectly, a
substantial interest in the purchase or sale of
goods or services by the district or in any other
decision by the district.  

In addition, the employee must make
known this interest by delivering a Notice of
Conflict of Interest memorandum to the
employee’s supervisor and to the district’s
internal auditor.  

Employees must not accept or solicit,
directly or indirectly, any gift, gratuity, favor,
entertainment or loan that is, or that may
appear to be, designed to influence the
employee’s official conduct.  

Employees may accept unsolicited
advertising or promotional material of nominal
value and food or refreshments that are
incidental to a business meeting.

For complete details, please review GBCA
– Conflict of Interest and the accompanying
regulation and the Conflict of Interest guidance
memo on the Legal Services webpage.

The Notice of Conflict of Interest
memorandum and other information on
purchasing procedures are available on the
Purchasing Department’s intranet site.

Save time on certificate renewal
To speed the certificate renewal process, Human Resources will roll your fingerprints

and verify professional development hours in advance:

7 to 9 a.m. and 3 to 5 p.m. 
Monday, March 7

Room 303 (third floor)
Administrative Services Center

63 E. Main St.

If you get a head start Monday, March 7, you may use the VIP lane at the
Recertification Event on Wednesday, March 30. 

Representatives from the Arizona Department of Education will be present to assist
with on-the-spot certificate renewal.
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