
MESA UNIFIED SCHOOL DISTRICT TOPIC: Community Use of School Facilities

GOVERNING BOARD POLICY DISTRICT CODE: KG

COMMUNITY USE OF SCHOOL FACILITIES

The Governing Board may grant the use of school facilities to school-related groups and to responsible
and properly-organized community groups or individuals for the purposes of education and civic welfare.
Such use shall not interfere with any school activity.

Any group and/or organization permitted uncompensated use pursuant to A.R.S. § 15-1105(B) that
violates this policy shall have the privilege of use revoked.

Ultimate authority for the granting of use of facilities rests with the Governing Board. A decision of the
Superintendent may be appealed to the Board.

The Facilities Rental Agent shall submit monthly reports regarding the preceding month's rental activity
to the Governing Board for review and any action the Board may deem appropriate.

A. Uncompensated Use:

The Governing Board may permit the uncompensated use of district property by any school-related
group or organization whose membership is open to the public and whose activities promote the
educational function of the district as determined in good faith by the Governing Board. It is
considered "uncompensated use" if the group and/or organization pays only the district's
out-of-pocket costs in connection with the use of district facilities. Out-of-pocket costs may
include payment of overtime to district employees as required under the federal Fair Labor
Standards Act.

The school administrator determines if a district employee is required depending on the group or
individual and the type of activity for which the facility is being used.

The Governing Board shall annually approve the type of organizations for reduced and
uncompensated use ofdistrict property.

B. Reasonable Use ("Rental") Fee:

Organizations that are not included in one of the classifications may submit a letter to the
Governing Board requesting reduced or uncompensated use of district property.

The Governing Board may lease school buildings, grounds, buses, equipment and other school
property to any person, group or organization for recreation, education, political, economic, artistic,
moral, scientific, social or other civic purposes in the interest of the community. The Governing
Board shall charge a reasonable use fee for the lease of the property in accordance with the
schedule of fees developed by the Superintendent, and approved annually by the Board.
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Groups and/or organizations shall not use district facilities for the purposes of influencing the
outcome of elections unless the facility is leased and a rental fee paid.

The Superintendent shall develop guidelines for use/rental of district property.

Adopted: April 12, 1988

Revised: August 14, 1990
November 14, 1995

LEGAL REF.: A.R.S. § 15-1105

CROSS REF.: DFB - Revenues from District-Owned Property
GBG - District and Staff Participation in Political Activities
KGB - Public Conduct on School District Property
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MESA UNIFIED SCHOOL DISTRICT

ADMINISTRATIVE REGULATION

TOPIC: Community Use of School Facilities

DISTRICT CODE: KG-R

COMMUNITY USE OF SCHOOL FACILITIES

The Governing Board authorizes the Superintendent or designee to:

1. Permit uncompensated use of school facilities by school-related groups designated by the Governing
Board, and

2. Rent school facilities to any person or organization for any lawful purpose, including recreation,
education, political, economic, artistic, moral, scientific, social or other civic purposes in the interest
of the community.

Community use of school facilities must not interfere with school activities and must comply with district
policies and administrative regulations and all applicable federal, state and local laws. Persons or
organizationsthat violate this policy will lose the privilegeof use of school facilities.

The Governing Board will annually review and approve a classification and fee schedule for community
use of school facilities that designates school-related groups and establishes fees for the use or rental of
school facilities. Persons or organizations that object to the application of the classification and fee
schedule to them or their activities may appeal the matter to the Governing Board.

The Superintendent will develop the classification and fee schedule for approval by the Governing Board
and adopt guidelines for use of school facilities in accordance with A.R.S. § 15-511 and § 1105.

Adopted: April 12, 1988

Revised: November 14, 1995
August 25,2005

Debra Duvall

Superintendent

LEGAL REF.:

CROSS REF.

A.R.S. § 15-1105
A.R.S. § 15-511

DFB - Revenues from District-Owned Property
GBG - District and Staff Participation in Political Activities
KGB - Public Conduct on School District Property
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MESA UNIFIED SCHOOL DISTRICT TOPIC: Community Use of School Facilities

ADMINISTRATIVE REGULATION DISTRICT CODE: KG-R(l)

RULES FOR USE OF SCHOOL FACILITIES

1. Availability of Facilities

Persons and organizations seeking use of school facilities must complete and submit a School Facility
Use Permit ("Permit") to the school administrator at least 30 days prior to the use date. The administrator
will determine whether facilities are available at the requested date and time and whether the district will
incur any out-of-pocket costs. The school administrator may also attach an addendum identifying
concerns or specific circumstances that need to be addressed in the permit.

The completed and signed Permit will be submitted to the district Facilities Rental Agent. The Facilities
Rental Agent will grant or deny approval of the requested use.

2. Priority

School activities, including activities of school-related groups, take precedence over requests for
community use of school facilities. If no school event has priority for the requested date and time, the
following organizations have preference in the order listed:

• Mesa Parks and Recreation

• Youth organizations

• Other

3. Insurance and Indemnification

As required by state law, the user must provide a certificate of general liability insurance with limits of
not less than $500,000 in the aggregate, with the Mesa Unified School District No. 4 named as an
additional insured on the policy. District-approved parent organizations, student clubs and other school-
affiliated groups that are specifically covered by the district's general liability insurance coverage are
exempt from the insurance requirement, provided that, if the exempt organization uses an outside vendor
or independent contractor in connection with the use of school facilities, the vendor or contractor must
provide proof of insurance in the amount required above, with the district named as an additional insured.

By using the school facilities, the user agrees to indemnify and hold harmless the district from any claims
or losses that arise from the user's use of the school facilities, including claims or losses made by or
against the user's officers, members, contractors, agents and invitees.
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4. Conditions for Use of School Facilities

By submitting a permit and using school facilities, the user agrees to comply withthe following terms and
conditions, as well as any additional requirements set forth in the Permit:

A. The user must conduct its activities in a safe manner. The user, including its officers, members,
contractors, agents and invitees, must comply with all state and local laws and district policies
regarding conduct on school property and must promptly comply with any directive from a school
official, including administrators, security officers and custodians, regarding proper conduct on
school grounds. Alcohol, illegal drugs, tobacco products and deadly weapons are prohibited.

B. Food and beverages will not be served or sold except in appropriate facilities and with prior approval
of the school administrator.

C. Chairs, tables and other district furniture and equipment must be used with appropriate care and
returned to their stored locations in as good condition as prior to use. The user is financially
responsible for any wear, tear, breakage or damages to school facilities and equipment caused by the
user, including its officers, members, contractors, agents and invitees.

D. Equipment and furniture may be moved onto school grounds only with prior approval of the school
administrator or Facilities Rental Agent. The user's property must be removed from the school
facility no later than 24 hours after the use unless permission has been granted by the school
administrator or Facilities Rental Agent.

E. The district may require that the user provide a refundable deposit to cover possible damage or
cleanup costs prior to approval ofa Permit.

F. When necessary, and without approval of the user, the district may employ custodial, cafeteria,
security and construction services as necessary to clean up and repair school facilities after a use. If
such services are required, the district will charge the user for such out-of-pocket costs. The user will
be financially responsible for payment of such out-of-pocket costs upon delivery of an invoice for
such costs.

G. School administrators, custodians, security officers and other school staff members will have access
to school facilities at all times.

H. The user must vacate the school facilities and turn off all lights on or before the time specified in the
Permit.

I. The district reserves the right to cancel a use and refund any payments if the Governing Board or
Superintendent determines that the use is not in the best interest of the district. Cancellation of a use
will be made by delivery of notice to the user promptly after review of the use by the Governing
Board or Superintendent.

J. Advertising for an activity that will occur in a school facility must identify the sponsoring
agent/organization and must not indicate or imply that the district or its school is a sponsor of the
program without priorapproval of the school administrator or Facilities Rental Agent.
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K. The district is not responsible for any property left by the user or broughtto the premises by the user,
orby any other persons orentity in connection with the useof district facilities. The user agrees that
the district will have no liability for destruction, theft, vandalism, or other loss or damage to any such
property.

L. Any rental fee is payable within one week prior to the use date. Invoicing will be based upon the
requested usage. All rates, as well as other conditions stipulated, are a part of any Permit. If
additional charges are incurred, the district will issue a subsequent invoice when the additional
charges are determined.

Adopted: August 25, 2005

Debra Duvall

Superintendent

FORM: K.G-R-F - School Facility Use Permit
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MESA UNIFIED SCHOOL DISTRICT

ADMINISTRATIVE REGULATION

TOPIC: Community Use of School Facilities

DISTRICT CODE: KG-R(2)

APPROVED FEE SCHEDULE FOR USE OF DISTRICT FACILITIES

I. User Classifications

Class One: Designated school-related groups, which include the following:

• Parent-teacher organizations, booster clubs, and other parent or community
organizations formed for the purpose of supporting a district school or a
specific program ofa district school.

• Mesa Foundation for Educational Excellence.

• Employee organizations formed for the sole purpose of representing district
employees, including Mesa Education Association (MEA), Mesa Professional
Educators (MPE), Mesa Education Support Personnel Association (MESPA),
Mesa School Administrators Association (MASA), and Mesa Association of
Classified Supervisors (MACS).

• State student music associations in which district employees are active
members, including the Arizona Music Educators Association (AMEA),
Choral Directors of Arizona (CHODA), and Arizona Band and Orchestra
Directors Association (ABODA).

• Public colleges or universities that use school property to provide course
instruction primarily to district employees in a subject pertaining to K-12
education.

• Medical or dental organizations that are nonprofit and that use school property
to provide free or reduced-cost medical or dental services to children who are
AHCCCS-eligible and enrolled in a district school.

• Any organization whose activities promote the educational function of the
school district as determined by the district governing board.

Class Two: Federal, state, or local government agencies that use district facilities for public
meetings or other limited activities on an occasional and sporadic basis. The City
of Mesa may use district facilities according to the terms and conditions established
in the Intergovernmental Agreement between Mesa Unified School District No. 4
of Maricopa County and the City of Mesa, effective September 25, 2003 (the
"Mesa IGA").
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Class Three: Youth organizations that are nonprofit and tax exempt and use district facilities to
provide recreational, social, and/or academic activities primarily to children
enrolled in district schools, including the following:

Boy/Girl Scouts of America

Boys & Girls Clubs of America

YMCA

Metro Youth Symphony

Arizona Junior Miss

Amateur Athletic Union (AAU)

Dobson Youth Basketball

Mesa Junior Basketball Association (Mesa JBA)

National Youth Sports (NYS)

East Valley Children's Theatre

East Valley and Desert Valley Music Teachers Associations

Good News Club

Organizations engaged in "Community Group Activities" as defined in the
Mesa IGA

Class Four: Public colleges and universities that use district facilities to offer course
instruction.

Class Five: A person or organization that does not fall into Classes One through Four.

II. Fee or Reimbursement Requirements

All User Classifications. When the time, duration, or location of the organization's use causes the
district to incur "out-of-pocket costs" that it would not incur but for the organization's use, the
organization will pay such costs. Out-of-pocket costs include any direct labor or supply costs
incurred by the district for custodial, field maintenance, stagecraft, security, or food services; they
further include utilities, custodial supplies, and facility damage repair. See Table A.

Classes One and Two. Class One and Two organizations may use district facilities without
compensation unless the purpose of the organization's use is not consistent with the organization's
status as a Class One or Two organization. A Class One or Two organization that uses district
facilities for a purpose inconsistent with its status must pay fees established for Class Five persons
and organizations.

Class Three. Class Three organizations may use district facilities and equipment incidental thereto
at a reduced rate of compensation as established in Table B.
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Class Four. Class Four organizations may use district facilities only upon payment of the use fee
established in Table C.

Class Five. Class Five organizations may use school facilities and equipment incidental thereto
only upon payment of the use fee established in Table D.

A person or organization that is otherwise eligible to lease school property shall not be denied use or
charged differentiated fees on the basis of the person's or organization's beliefs, expression of beliefs, or
exercise of the rights of association that are protected by state or federal law.

The district, in its sole discretion, will determine whether a person's or organization's use of district
facilities qualifies for one class or another or whether an organization's use of district facilities qualifies
for payment of a use or service fee.

III. Additional Requirements

A person or organization that uses or rents school facilities must provide proof of liability insurance and
comply with all applicable policies and regulations for community use of school facilities.

Adopted:

Revised:

August 25, 2005

July 24, 2007
December 9, 2008

Debra Duvall

Superintendent
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