
Facility Rental Terms of Use 

The user/renter shall comply with the following terms and conditions as well as any other terms which may be 

specified by the unit administrator and attached as an addendum to the Facility Request. 

 

1. Application shall be submitted to the unit administrator at least thirty (30) days prior to use/rental date. 

2. Invoicing shall be accomplished based upon the requested usage. All rental fees are due one (1)  

week prior to the rental/use start date. It is understood that all rates, as well as other conditions stipulated, are 

a part of any Permit. If applicable, the District shall issue a subsequent invoice after rental has been approved 

for any additional charges necessary due to extending the time of the rental, etc. 

3. A $250.00 non-refundable deposit may be required by the District before approval of a Facility Request. 

4.  Smoking, illegal drugs or alcoholic beverages are not allowed. No refreshments are to be served or sold 

on school grounds or in the buildings except in the appropriate facilities and with the prior approval of the 

unit administrator. 

5. The District shall provide needed custodial services, cafeteria employees, and/or other employees during 

each period of use and to clean up and replace facilities after each activity. The District shall charge the 

user/renter for any cost for employees working beyond their normal work schedule. 

6. Administrators, or caretakers (custodians; security, stage manager, etc.) are to have access to all facilities 

at any and all times. Premises are to be vacated and lights are to be out at the time specified in the Facility 

Request. 

7. No apparatus, furniture or equipment may be moved onto district property unless prior permission is 

granted by the unit administrator/Facilities Rental Agent, All school property utilized in connection with the 

use/rental shall be accounted for by the user/renter and shall be left in as good condition as received. 

User/renter agrees that it will pay for any wear, tear, breakage or damages to facility or its contents. Extra 

property is to be removed from the premises no later than twenty-four (24) hours after the scheduled activity 

unless permission has been granted by the District. 

8. Any advertising for the promotion of this program, such as newspaper releases, posters, tickets and 

handbills, must indicate the sponsoring agent/organization. 

9. The District reserves the right to refund payments made in advance for use/rental of any facilities if the 

Governing Board should decide that use/rental of the facility is not for the best interests of the, district, and 

cancel the use of the facility on the date or dates specified in the Facility Request by notifying the user/renter 

in the.- following manner: 

 by telephone 

 by email to address  as given on the Facility Request 

 by letter to address  as given on the Facility Request 

10. ARS §15-1105(C) requires the user/renter to provide a certificate of liability insurance. The District 

requires liability coverage in the amount of $500,000 and $10,000 property damage, with the Mesa Unified 

School  District No. 4 named as an additional insured on the policy. District-approved parent organizations 

are  named as additional insureds under the District’s insurance. If the parent organization uses an outside 

vendor(s); in connection with the use of school facilities, the vendor(s) must provide proof of insurance in the 

amounts’ required above, with the District named as an additional insured on the policy. 

11. The user/renter agrees that the District is not responsible for any property left by the user/renter or 

brought to the premises by the user/renter, dr by any other persons or entity in connection with the use of 

district facilities. The user/renter agrees that the District shall have no liability for destruction, theft, 

vandalism, or other loss or damage to any such property. 

12. The user/renter affirms that no event will be held for the purpose of advancing any theory subversive to 

the constitutions or laws of the state of Arizona or the United States, or for the purpose of advocating social or 

political change by violence. 

13. It is understood that the Governing Board or designee reserves the right to make additional conditions and 

stipulations and that these conditions and stipulations will be attached to the Facility Request. 

 

 


