
For the purposes of the Conflict of Interest law,

1. When is a substitute teacher regarded as an MPS 
employee? 

Substitute teacher becomes an “employee” of the District for the 
purpose of the conflict of interest law whenever the substitute works 
and receives pay for one day or more during the fiscal year.  The 
substitute’s status as an employee is prospective only and ends on 
the last school day of current school year.

2. When is a full or part-time employee other than a 
substitute teacher no longer an MPS employee?

A full or part time employee who is employed pursuant to an 
employment contract or notice of appointment will no longer be an 
employee when the District has terminated the contract.

When a person is an MPS employee, the person cannot directly sell 
goods or services to the district, unless the employee has been awarded 
a contract by the District procurement office after competitive bidding.  
ARS 38-503(c).  This restriction applies to purchases of goods or 
services by the district using student activities funds or Extracurricular 
Activity (ECA) funds.  It does not apply to a sale of goods or services 
paid for with funds of a PTO, booster club or other school support 
organization.

The foregoing restriction does not apply to (i) the spouse of the 
employee or (ii) a corporation or limited liability company (LLC), 
whether owned or operated by the employee or spouse.  However, the 
employee would have a conflict of interest in situations (i) or (ii) that 
must be observed and documented by the following steps:

  The employee must declare the conflict of interest by completing a 
District conflict of interest disclosure form and submitting it to the 
Director of Purchasing.

  Before and after declaring the conflict of interest, the employee must 
refrain from any involvement in the decision making process, including 
actions that propose, promote or complete the sale to the District. 


