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Student Activities Newsletter—Guide to MPS Online Webpay 

MPS Webpay System  
We are promoting the MPS Webpay system as much as possible to limit the foot traffic at 
the school sites. Webpay is Mesa Public School’s online payment system. MPS Webpay is the 
perfect way for student clubs to get their fundraisers out there for sale. Examples of other 
items that are great to put online are as follows: trip payments (once travel is approved), 
student uniforms and donations.   

How do I get my fundraiser set up on the MPS Webpay system?  
1. Email your Student Activities specialist with the following information asking them to set up the fundraiser. 

o Item(s) for sale including verbiage that you would like used 
o Price of the item(s) 
o Account number(s) that should be used for the revenue deposits  
o Any additional information that you will need from the person making the payment such as name, 

email, phone number, size(s), color, etc. 
o Dates that you would like the item(s) posted online available for sale 
o Any other additional verbiage or links that you would like to add   

2. If you are a teacher/coach/sponsor requesting the web payment set up, please make sure that your site 
Activities secretary and Bookstore (if applicable) know that the online Webpay will be set up. They may get 
questions and they could easily direct potential customers to your items.  

Are there directions that the teacher/coach/sponsor can send to parents with 
payment instructions?  

Let your SA specialist know when you request the web payment that you would like payment instructions. We can create 
a document for you. 

How do I see the revenue from my fundraiser/trip payments/donations?  
Email Debbie Lee <dalee2@mpsaz.org> the following to be given access 
to view revenue:  

• Name  
• Email  
• Account number(s)  
• School  

You will receive an email with instructions on how to view the revenue reports. Note: You will only be viewing revenue. 
No payments or encumbrances will be shown. If you need more account information, contact your site Activities 
secretary.  
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