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Calendar Sharing 
Architeck users can create multiple calendars for a wide-range of purposes. Once 
created, calendars can be designated as "sharable", allowing their events to be 
inherited by other Architeck calendars throughout the district. Architeck also allows for 
calendar sharing to be recursive. In other words, the system allows for calendars to 
share events from one calendar to the next, in 
succession.  
 
An example of calendar sharing in action can be 
seen within the Educational Technology website. To 
manage the various programs and trainings offered 
by this department, Educational Technology 
operates multiple individual calendars. Each 
calendar contains the events for a specific program, 
and has been designated as sharable. In order to 
view all department program events in a single 
location, a master calendar has been established 
with the sole purpose of inheriting the multiple 
individual program calendars. A legend is 
automatically generated at the bottom of the page 
allowing the user to quickly identify where each 
listed event is coming from. 

 
To designate a calendar as "sharable" so that its events 
can be inherited by others, be sure that you are viewing 
the calendar you wish to share and select the "Edit 
Page" button in the upper-left corner of the Architeck 
toolbar 

 
Scroll to bottom of the page and place a 
check in the "Make this calendar sharable" 
checkbox. Next, provide a "Shared Name" 
for this particular calendar. The shared name 
you provide will be listed in the legend of any 
calendar that inherits events from this 
calendar.  
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Finally, select the "Publish" button in the upper-left corner 
of the Architeck toolbar to save these changes. 

 

 

To inherit events from another sharable 
calendar, you must first navigate to the 
calendar you wish to inherit. In this 
example we will be inheriting all events 
from the Mesa Public Schools District 
calendar and displaying them within a 
classroom calendar. Navigate to the 
calendar you wish to inherit and highlight 

the address. Copy the address from the address bar.  

 

Next, navigate back to your own calendar and select 
the "Edit Page" button from the upper-left corner of 
the Architeck toolbar. 

 

 

Scroll to the very bottom of the page and 
paste the address into the "Add a 
calendar to inherit events from" text 
field. Select the "Add" button to the right of 
this field. 

 

Once the page refreshes, scroll to the bottom and the calendar you have chosen to 
inherit will be listed along with the color in which that calendar's events will be displayed. 
By default, the "Related" check box is checked indicating that any events the MPS 
District Calendar is inheriting will be passed along as well. If you do not wish for this to 
occur, simply remove the check from this box. 



3 | P a g e  
©2013 MPS Educational Technology Department 

 

Finally, save these changes by selecting "Publish" in 
the upper-left corner of the Architeck toolbar. 

 

 

As you begin adding calendars from which you wish to inherit events, you may come 
across the following message at the top of the page notifying you that the calendar you 
are trying to add is not sharable. In this case, you must contact the owner of the 
calendar you wish to inherit and request that they make the calendar sharable. 

 

 

 

 

 


