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Managing Comments in News Feed 
 
In your news feed, you can choose to 
"Disable comments" or "Enable 
comments". If you do not want 
comments, be sure that "Disable 
comments" is selected. (This is the 
default setting). 
 
If you would like to utilize comments, 
be sure that "Enable comments" is 
selected. 
 
 

 
 
 
If you have chosen to enable 
comments, an end-user is given the 
opportunity to post a comment.  
 
 
 
 
 
 
 
 

 
 
 
In order to post a comment, the end-user 
must (1) complete all fields, and then (2) 
select "Post Comment".  
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When an end-user selects Post 
Comment, it does not go 
directly to your news feed. 
They will get the message 
saying “Your comment has 
been submitted and is 
pending approval."  
 
 
 
 

If the end user has used 
inappropriate language in their 
comment and selects "Post 
Comment", they will get a 
message saying “Your comment 
was rejected due to inappropriate 
language." That comment will be 
deleted and you will not see it.  

 
 
 
You will receive an email letting you know that a comment has been posted and awaits 
moderation.  
 
 
 
 
 

 
To moderate the comments that 
have been submitted, select “More” 
and then "Manage Comments" 
from the Architeck toolbar at the top. 
 
 
 
 
 
 

 
 
You will see all comments that have been submitted. You can choose to approve, leave 
the comment pending, or remove it. 
 



3 | P a g e  
©2013 MPS Educational Technology Department 

 
If you select "Approve” and then 
"Submit”, the comment will appear 
at the bottom of your news article.  
 
If you select "Remove" and 
"Submit", the comment will be 
deleted from your screen, and will 
not appear at the bottom of your 
news article.  
 
If you leave a comment "Pending" it 
simply stays until you decide to 
approve or remove it. 


