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Arizona Revised Statutes contain specific requirements regarding any substantial interest of an officer or 

employee of a school district, or that person’s relative, in any contract, sale, purchase, or service by or to the 

school district, and any decision of the school district.  If such an interest exists, the officer or employee must 

(1) disclose that interest, and (2) refrain from participating in any manner in the decision, contract, sale, purchase 

or service as a District officer or employee. 

Any officer or employee who has, or whose relative has, such a substantial interest shall make known that 

interest by completing this form, which shall be kept and maintained by the school district’s purchasing 

department and be open to the public.  He or she shall thereafter refrain from voting or participating in any 

manner in the contract, sale, purchase, service or decision.  It is the responsibility of each person to keep the 

disclosure current.  Definitions of “relative”, “substantial interest” and other terms appear on the other side of 

this page. 

EXAMPLES:  (1) If in addition to your school district employment, you or a relative own a business which sells 

a product, you may not as a school district employee participate in the process of writing specifications for an 

order for this type of product for the school district, or participate with anyone else in the decision of which 

product to purchase.  You also may not sell your product directly to the school district, no matter how small the 

contract, unless a competitive process was used, and you were not in any way involved in the decision-making.  

(2) Your relative applies for a job at the school.  You may not participate in any manner in the hiring decision or 

recommendations leading to it.  Thereafter, you must refrain from any role in your relative’s employment, 

including such matters, as evaluations, assignment, salary-setting, discipline, renewal or dismissal. 

Your Name:                

School/department where employed:            

Description of (1) your or your relative’s outside business or activity (indicate if sole owner, partner, relative of 

owner, Company name, etc.) or (2) your family or other relationship with people that may create a conflict: 

Type of action (for example, purchase of goods or services, employment of relative, etc.) which might affect 

your or your relative’s outside business or activity or which could potentially cause a conflict to arise: 

I acknowledge that (1) I have read and am familiar with the Arizona conflict of Interest Statutes, A.R.S. §§ 38-

501 through 38-511, (2) I have disclosed above all conflicts of interest and potential conflicts of interest that I or 

a relative of mine may have of which I am aware, and will keep this disclosure current if new conflicts or potential 

conflicts arise, and (3) I will refrain from voting upon or participating in any manner as an officer or employee in 

any contract, sale, purchase, service or decision of the district in which I or my relative may have a substantial 

interest as that term is defined in A.R.S. §38-501. Should a conflict of interest arise after completing this form, 

I will complete and submit a new form. 

Signature:          Date:       

Note:  Completed forms are to be returned to the School District’s main administrative office in the Purchasing 

Department.  Retain a copy, the receipt of which is acknowledged below, for your records. 

This completed form was received this    day of     , 20  ,  

 

by         
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Arizona Revised Statutes Section 38-502. Definitions 

In this article, unless the context otherwise requires: 

• “Employee” means all persons who are not public officers who are employed on a full-time, part-time 
or contract basis by an incorporated city or town, a political subdivision or the state or any of its 
departments, commissions, agencies, bodies or boards for remuneration.

• “Public officer” means all elected and appointed officers of a public agency established by charter, 
ordinance, resolution, state constitution or statute.

• “Relative” means the spouse, child, child’s child, parent, grandparent, brother or sister of the whole or 
half blood and their spouses and the parent, brother, sister or child of a spouse.

• “Substantial interest” means any pecuniary or proprietary interest, either direct or indirect, other than a 

remote interest.

• “Remote interest” means:

(a) That of a nonsalaried officer of a nonprofit corporation.

(b) That of a landlord or tenant of the contracting party.

(c) That of an attorney of a contracting party.

(d) That of a member of a nonprofit cooperative marketing association.

(e) The ownership of less than three per cent of the shares of a corporation does not exceed fiver per 
cent of the total annual income of such officer or employee and any other payments made to him 
be the corporation do not exceed five per cent of his total annual income.

(f) That of a public officer or employee in being reimbursed for his actual and necessary expenses 
incurred in the performance of official duty.

(g) That of a recipient of public services generally provided by the incorporated city or town, political 
subdivision or state department, commission, agency, body or board of which he is a public officer 

or employee, on the same terms and conditions as if he were not an officer or employee.

(h) That of a public-school board member when the relative involved is not a dependent, as defined in 

section 43-1001, or a spouse.

(i) That of a public officer or employee, or that of a relative of a public officer or employee, unless the 
contract or decision involved would confer a direct economic benefit or detriment upon the officer, 
employee or his relative, of any of the following:

(i)      Another political subdivision.

(ii)      A public agency of another political subdivision.

(iii) A public agency except if it is the same governmental entity.

(j) That of a member of a trade, business, occupation, profession or class of persons consisting of at 
least ten members which is not greater than the interest of the other members of that trade, 
business, occupation, profession or class of persons.
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