RED MOUNTAIN RANCH
ELEMENTARY SCHOOL
6650 E. Raftriver Street

Mesa, Arizona 85215

(480) 472-7900

www.mpsaz.org/rmre

At RMRE, we acknowledge the
past, embrace the present and invest in the
future of each individual. We cultivate a
connected learning community through
compassion, perseverance and excellence.

School colors: Black, Teal and Purple

School mascot: Space Shuttle

Family Handbook
2018-2019
The Family Handbook has been written to provide important information concerning specific rules, policies and
procedures related to the safety and operation of our school. The Handbook Summarizes District Policies and
Rules. In order for schools to operate safely and efficiently, you and your student(s) must be familiar with and
abide by the expectations, procedures and rules outlined in this handbook. Refer to official policy and regulation
documents for specific information http://www.mpsaz.org/parents/infoguidelines/. This handbook’s content
may be changed from time to time throughout the 2018-2019 school year. An up-to-date version will be
maintained online at www.mpsaz.org/rmre. If you have any questions regarding this handbook, please contact
the principal.

ABSENCES/TARDIES
Excellent attendance is a high priority at RMRE.
Missing school can be detrimental to your student’s
progress. If your student will be absent or tardy on
any given day for any reason, please call our 24-hour
attendance line before 9:30 a.m., (480) 472-7902.
If your student arrives tardy (after 8:25 a.m.), a
parent or guardian must walk student into the
office to sign him/her in for the day.
All students must remain on the school grounds
during the regular school day. All students who
leave and/or return during school hours must be
signed in and out in the office. A parent/guardian
must come into the office and sign the student out
and back in to school.
ARRIVAL/DISMISSAL TIMES
For everyone’s safety, students are not allowed on
campus until 8:05 a.m. daily, unless attending a club
or before school event. There is no supervision until
this time. All students are expected to be on
campus by 8:20 a.m. each day. Late bell rings at 8:25
a.m.

When school is dismissed at 2:55 p.m. (1:55 p.m.
Wednesdays or 12:25 p.m. on special early release
days) students who do not ride the bus or walk
home must be promptly picked up unless students
are in after-school programs, supervision is not
provided past 3:05 p.m. (2:05 p.m. on Wed. and
12:45 p.m. on special early release days).
ANIMALS
Live animals, including insects and reptiles, may only
be brought to school with permission from the
principal.
BEFORE AND AFTER SCHOOL CARE
Xplore, is a before and after-school program
available in the mornings from 6:30-8:05 a.m. and in
the afternoons from dismissal until 6:00 pm. The
program is located on the RMRE Campus, but is
provided through the district’s Community
Education Department. For more information, click
here or call 480-472-7250.

BEHAVIOR EXPECTATIONS

Membership in the Red Mountain Ranch Community presumes a commitment to safety,
preparedness, accountability and respectful behavior. Academics and intellectual growth are at
the heart of what we do each day at our school. We are also deeply committed to modeling,
teaching and reinforcing attitudes and behaviors that reflect a high regard for ourselves, each
other and the work we do.
Please understand that Arizona law allows the district to hold students accountable for their
behavior on school property at any time, at school-sponsored activities, at school bus stops, on
the way to and from school, and in other locations off school grounds if behavior has a negative
impact on other students, teachers or school activities. First, in all student discipline matters,
the school administrator speaks with students to gather information about what happened and
whether the district’s Guidelines for Student Behavior were violated. This discussion may occur
without parent participation or consent. The parent is notified if the school takes any disciplinary
action other than an informal talk or conference with the student. When an eligible student with
disabilities engages in misconduct that could result in suspension or expulsion, the district
follows state and federal laws governing suspension and expulsion of such students. Procedures
are set forth in Policy JGD.

BIRTHDAYS
A birthday party is a very special event in every
student’s life! Teachers have their own special way
of celebrating these classmates-- songs, parades,
chants, cards, books, goodie bags, etc. Thank you for
allowing us to maintain the structure of the
instructional day by celebrating student birthdays in
a way that works best for each teacher and class.
• Anything a child would like to share with
his/her class for their birthday should be
something that can fit in their backpack and
brought to school.
o Ideas for treats are fruit rolls ups,
animal crackers, pencils, erasers,
stickers, favorite cookies, etc. (All
items must be store bought and
individually packaged.)
• We do not allow presents, balloons or
stuffed animals to be delivered to students
during the school day.
• Invitations cannot be individually given to
students at school.
BUS
Riding the bus is a privilege, not a right. Good
behavior is expected from all students while riding a
bus to and from school, or on field trips. The bus
driver's first priority is to arrive safely at his/her
destination.
MPS
drivers
are
courteous
professionals who appreciate your respect. Click
here for more information on student bus conduct.
Per MPS policy, buses are provided for students who
live one mile or more from school.
Students must have signed parent permission to
ride a different bus. Please have your student bring
the written permission note to the office for a bus
stamp.
CAFETERIA
RMRE serves breakfast daily from 8:05-8:25 a.m.
Students may bring a lunch from home or purchase
a full meal or a la carte items from the cafeteria.
Look for the MPS monthly menu in the Friday folder.
Parents may prepay for school lunches on line
at www.myschoolbucks.com.
To apply for free/reduced lunch, visit
https://mesamealapplications.mpsaz.org/.

COMMUNICATION
Your child’s teacher is your best form of
communication and is your link to our school. Office
phone numbers, special area teachers and
classroom teacher
direct
line
numbers, as well as
email
addresses
can be found on the
website. However,
there are multiple
ways in which the school will communicate with
families throughout the school year.
•
•
•

Click here to subscribe to our School
NewsFeed
Make sure you are signed up to receive
school/district flyers through Peachjar.
You may receive texts, emails and phone
calls as part of our Schoolwide Messenger
system. Please make sure your contact
information is always up to date with the
front office. Call (480) 472-7902 to report
any changes.

District Policy requires that classroom phones be
turned off during the instructional day. RMRE
phones will be on “Do Not Disturb” from 8:25 a.m.
to 2:30 p.m. (1:30 p.m. on Wednesdays). If you call
during the “Do Not Disturb” time frame, you may
leave a voice message for your student’s teacher.
Teachers are asked to check messages at lunch and
at 2:40 p.m. (1:40 p.m. on Wednesdays) for end of
day messages. In the event of an emergency, please
call the office main number (472-7900) and we will
place the call through to the teacher. School
telephones are needed to conduct school business
and handle genuine emergencies. It is important
that routine family communications such as pick-up
times or transportation plans and other nonemergency information be handled at home.
Students may use the office telephone in an
emergency. Forgotten homework is not considered
an emergency. We wish to encourage responsibility
of all students.

DRESS and GROOMING
Personal appearance and dress are the responsibility of the student and the student's parent or guardian.
Students will not dress in a manner that, in the judgment of the school administrator, presents a risk to the
health, safety or general welfare of the student, other students or staff, or that is counterproductive to the
district’s educational objectives. For complete MPS Dress and Grooming standards, click here. Board Policy
on Student Dress and Grooming Standards can be found here.
Parent volunteers and staff are expected to adhere to the same dress code standards.

DROP-OFF and PICK-UP
Student drop off and pick up takes place in the lower and upper parking lots of the school for students
transported by parents.
•
•
•
•
•

Pull forward as far as possible to make room for others behind you.
Students must exit the vehicle on the side of the curb.
Please use the designated crosswalk in the parking lots.
Never allow children to walk through cars or cross traffic lanes.
Safety is our top priority. Be alert, and please, be courteous.

ECA TAX CREDIT
To help us maintain our enrichment programs and
clubs, we hope you will support the State of Arizona
Extracurricular Activity (ECA) tax credit fund. This
program directly benefits your children at NO COST
TO YOU! Your donation will enable you to receive a
TAX CREDIT of up to $400 for a married couple ($200
for single parents or married filing separately) on
your Arizona State Income Tax Return. This is a
credit, not a deduction, which means the entire
donation comes back to you in the form of a higher
refund check, or a lower tax due amount.
Donation cards can be secured in the school office
or online at www.mpsaz.org/community/eca.
Please check with the front office if you want to
donate to a specific grade level or club. Thank you.
ELECTRONIC DEVICES
Students may bring cell phones, tablets, Ipods to
school. While in the school building, devices must be
turned off and remain in backpacks, unless
otherwise directed. Students are only permitted to
use personal technology under supervision of school
staff or when directed by school staff. Students may
use technology on MPS busses only in silent mode
or with headphones. Parents will need to pick up
any technology that is not turned off and in a
backpack during the school day. MPS is not
responsible for loss, theft or damage. If you need to
contact your child in the event of an emergency,
please call the school office (472-7900) and we will
locate him/her immediately.
Other Personal Property
Students should not bring valuable personal
property to school unless it’s necessary for
school activities. Protection of personal
property is the responsibility of students and
parents. The district is not responsible for loss,
theft or damage. Toys are not allowed at school
unless the teacher has made a request for a
particular assignment. Toys include such items
as stuffed animals, cards, collections, etc.

EMERGENCY RESPONSIVENESS
Our first concern is always the safety of students
and staff. We will practice lockdown and fire drills
during the year. Staff are also trained how to
conduct an evacuation. Parents are asked to keep
their emergency phone numbers current with the
school. In the event of an emergency, parents will
be called using our School Messenger system for any
emergency information.

FIELD TRIPS
The purpose of field
trips is to enrich the
required curriculum.
Students are to be
transported to and
from school-sponsored
activities via district operated vehicles. Teachers are
not authorized to transport students to and from
school-sponsored activities in their own
vehicles. Certified teachers must accompany
students on all school-sponsored trips. We welcome
parents on field trips, however we cannot allow
siblings to attend. If you attend a field trip and want
to take your child home in your car, you must sign
out your child with the teacher before leaving.
FOOD SAFETY
All food brought onto campus for students to share
at classroom celebrations or other group activities
must originate from stores or commercial kitchens
certified to comply with Maricopa County
Environmental Services regulations. County
regulations also apply to school-sponsored
functions, such as barbecues, pancake breakfasts
and carnivals.
FRIDAY FOLDERS
Friday Folders are an important way for the teachers
and school to communicate with families. Please
read the materials in the Friday Folder every week
for important information from your teacher,
district, and community and return with your child
on the next school day (usually the following
Monday).

GIFTED and TALENTED PROGRAM
The elementary GT Program centers around
teaching students tools to enhance their critical
thinking, creative thinking, and problem solving
skills. At Red Mountain Ranch the program is
delivered as a resource pull-out service at Falcon Hill
Elementary School. Students who qualify for GTP
travel to Falcon Hill one day a week to attend class
taught by a gifted endorsed teacher. Information on
GTP testing dates and eligibility can be found at
http://www.mpsaz.org/gtp/elementary/ or you
may contact your child’s teacher.

HEALTH AND SAFETY PROCEDURES
Illness or Injury at School
If a child becomes ill at school, parents will be
notified to take the child home. If parents cannot be
reached, another adult designated on the student’s
emergency information will be asked to pick up the
child. Students should not attend school if they
have a fever, diarrhea,
vomiting, a severe
sore throat or a
draining
wound.
Students should be fever
free for 24 hours without
medication before returning to school.
If you detect head lice, treat the condition with head
lice shampoo, and remove the nits (egg sacks on hair
shafts) with a fine-tooth comb. Children may return
to school after treatment. Parents are encouraged
to check their child’s head weekly for lice. Contact
the health office for more information.
Immunizations
Arizona law requires children to be up to date on
their immunizations to attend school. Documented
proof is required for students entering Mesa Public
Schools. Medical, Personal and Religious Exemption
Forms are available in the school health office.
Exempt students are excluded from school if there
is an outbreak for which they have not been
immunized.

Insurance
The district does not carry medical or dental
insurance for students who become ill or are injured
during school activities. Parents are responsible for
their children’s insurance and related expenses. An
optional school-day accident and health policy is
available for purchase through a private agency.
Medication
When it is necessary for a student to take
medication during school hours, the following
requirements must be met:
*New Requirement beginning in the 2016-17 school yearAny medication that is to be given more than 5 days will
require a physician's order. To ensure student safety, the
parent/guardian should transport medications to and from
school.

Medication Consent Form
•
•
•
•
•
•

•
•
•

Prescription medication must be in the ORIGINAL
container with a non-expired prescription label.
Over-the-counter medications must be in the
ORIGINAL container with original package directions.
Age-appropriate dosage as stated on the label will be
dispensed.
A Medication Consent Form must be signed by the
parent/guardian for us to administer medication to
the child.
Name of student, dosage, time, dates to be given, and
the name of the medication must be clearly stated.
It is recommended that when you get a prescription
filled that you request a separate “school bottle” from
the pharmacy. This is especially important with liquid
medications (such as antibiotics) that have to be
refrigerated.
Medications given three times a day are discouraged
at school. Please make arrangements to give these
medications before and after school.
Narcotic pain medication will not be given at school.
Medications brought to school and not meeting the
necessary requirements, will not be dispensed. The
medication will be locked in the Health Office until a
parent/guardian verifies the medication, signs the
proper forms or takes it home.

Please contact one of the Health Office staff for
information regarding the procedure for Epi-Pens.
Students may NOT carry or administer their own
medication except with special written permission
from the school. This includes prescriptions and
over the counter medications.

HOMEWORK
The responsibility for our students’ education is
shared by the school and the family. Homework can
serve as a valuable extension of time spent learning
in school. Your child’s teacher will communicate
with you about the homework expectations at
RMRE and in his/her individual classroom.

LOST and FOUND
Please clearly label
your child’s clothing
and possessions with
your child’s full name. If your child loses an article of
clothing, check in our Lost and Found. Items still in
the Lost and Found after a reasonable length of time
will be donated to a charitable organization.
OPEN ENROLLMENT
Students who would like to change schools within
the Mesa Public School District, or are presently on
open enrollment status at Red Mountain Ranch,
have until the first Friday in February each year to
submit applications to the desired school of their
choice. Applications can be picked up in the school
office.
If openings are anticipated at any grade level,
selection is made on a first come, first served basis,
and applicants will be notified between March 15
and May 31 . If openings are insufficient, applicants
will be placed on a waiting list. Capacity will be
reviewed periodically over the summer and fall.

PLACEMENT OF STUDENTS
In the spring of each year, parents may provide
input to the teachers concerning the following
year’s placement of their student by completing a
Student Placement Form. This form can be
requested from the office and is due back by late
April. Current classroom teachers and special
educators will make placements based on their
experiences with students and the parent
information on the Student Placement Form. The
goal is to create classes that are balanced for size,
gender, achievement, and behavior. We strive to
create optimum learning environments for all
students.
PRIVACY
The Protection of Pupil Rights Amendment gives
parents and eligible students (emancipated minors
or students who are 18 or older) rights regarding
protected personal information, instructional
materials, physical exams and health screenings.
Information from a student’s records, including all
grades and test results and psychological reviews,
may not be released to anyone other than the legal
parents/guardians
without a proper court
order. Requests for
transcripts and testing
information may be
brought to the school
office by the parent.

th
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PARENT TEACHER CONFERENCES and REPORT
CARDS
Report cards are issued four times a year, after each
nine-week grading period. We schedule
conferences twice a year. We urge all parents to
attend. Teachers schedule conferences using an
online sign up program. Please watch for this
communication in October and December/January.
Parents and school personnel may request
additional conferences at any time.

The Family Educational Rights and Privacy Act
(FERPA) affords parents and students over 18 years
of age (eligible students) certain rights with respect
to the student’s educational records. Click here for
more information on the Family Educational Rights
and Privacy Act.
Parents may submit Media Opt Out Forms to the
office within the first two weeks of school or
enrollment, whichever is later. The form is available
at school and under “Opt Out” at
http://www.mpsaz.org/optout. A new Opt Out form
must be submitted each year. Parents should also
share their opt out decisions with their children’s
teachers.

We are unable to give out a student's or parent's
name, address or phone number to another student
or parent without their permission.
SELLING ON SCHOOL GROUNDS
Official school organizations may conduct sales on
campus with the approval of the Student Council
and/or the school administrator. All proceeds must
be deposited in the student funds account. No other
sales are permitted on school property without the
district’s prior authorization. Students are not
permitted to sell any items that are not school
sanctioned.
SPECIAL EDUCATION
Parents and teachers work together to identify
possible learning difficulties for children. When a
student’s progress is not adequate, the classroom
teacher will meet with the RTI (Response to
Intervention) Team. This legally required first step
involves a team of teachers who assist one another
with identifying different classroom strategies that
might assist the student. Classroom teachers must
try different interventions and document their
effectiveness. Following a specific period of time the
Team reconvenes to determine the student’s
progress. If it has been shown that progress has not
been made, the Team will refer the student for
further evaluation.
If that recommendation is made, parents are
required to sign a form that allows the psychologist
to test their child. Results of the test will be
reviewed by the psychologist, and other special
education professionals, with the parents during a
meeting at school. At that time, recommendations
will be made for either special education placement
or to continue intervention strategies in the
classroom. If a special education placement is made,
a meeting will be set up to develop an Individualized
Education Plan (IEP) with the parents fully involved
in the process.

Child Find
Public schools are required to
identify, locate and evaluate
all children with disabilities who need early
intervention or special education services and who
reside within its geographic boundaries. Parents of
children under age 3 are referred to the Arizona
Early Intervention Program, 602-532-9960. Parents
of children age 3 through 5 are referred to the
district's Special Education Department, 480-4720703. Children as young as age 2 years 9 months
may benefit from speech, hearing, vision and
developmental screening to determine if further
evaluation is necessary. Mesa Public Schools offers
eligible children with significant delays, enrollment
in free special education programs. Parents of
children in kindergarten through 12th grade should
contact their school.
TESTING
Red Mountain Ranch Elementary complies with
district and state mandated testing. Watch for
information from your child’s teacher and the
school throughout the year for testing dates and
information.

VISITING SCHOOL
Visitors are required to sign in at
the office and receive a pass before
visiting campus and must sign out
prior to leaving campus.
When visiting a classroom, parents
or guardians must realize that the
first responsibility of the teacher is
to the students, and the teacher may be unable to
converse at any length with the visitor. If a
conference is desired, arrangements will be made
by the teacher for an appointment with the parents
or guardians. Classroom visitors must comply with
the teacher’s requests and instructions.

VOLUNTEERS
Volunteers are greatly appreciated at RMRE. Teachers will ask for classroom volunteers early and often, and
you may also be invited by the Parent Teacher Council (PTC) to help out with school-wide programs and
events. Non-parent volunteers (including grandparents, aunts, uncles, older siblings) must complete an
application and undergo background investigations through the Human Resources Department. School
administrators have the authority to determine the suitability of all prospective volunteers. For more
information, visit the Volunteer Services website, or call (480) 472-0433.
All volunteers are expected to adhere to the following guidelines:
•
•
•
•
•
•
•
•
•
•

Student privacy rights are protected by federal law.
Maintain confidentiality if exposed to any student information or conversations regarding
students or teachers.
Never touch or grab students or use offensive language.
Never discipline a student. Refer the student to a teacher.
Abide by all directions and instructions from classroom teachers and do not interfere with his or
her actions.
If you are using any machines in the workroom, please give priority to staff members when they
arrive as they are on a schedule.
Small children cannot accompany the volunteer at school.
Students are never to be in the teacher workroom.
Please ask your classroom teacher for any training you might need to operate any of our
machines.
For your own protection, never be alone with students in the classroom.

An up-to-date version of this handbook will be maintained online at www.mpsaz.org/rmre.

