
Se ng up Recurring Payments through 
Webpay 

Go to  https://az-mesa.intouchreceipting.com/ 

 Enter in your Adult ID (Parent ID) number as your User Name 

 Enter your Last Name - up to the first 8 characters - as your Password                                                
(the first letter of your last name must be capitalized.  Spaces and hyphens count as a character) 

 
If you do not know your Adult ID number, please use the parent instructions provided to locate it in 
your Parent Portal. 

DO NOT create a Guest Account.  A Guest Account will not link to your children. 

Login Here 

If you do not 
know your User 
Name, click here 



Se ng up Recurring Payments through 
Webpay 

Click on Recurring Purchases 

Click on your Child’s Name 

Christopher Hansen 

Kristina Hansen 

Kristina Hansen 



Se ng up Recurring Payments through 
Webpay 

Click on Recurring Purchases 

Click Add 

Once you click Add, the Item box    
becomes bolded, and you can click on 
the drop down arrow to select a 
choice.   
 
Scroll down the list to select the item 
you are paying for. 

Kristina Hansen 

Kristina Hansen 



Se ng up Recurring Payments through 
Webpay 

From the dropdown 
menu, select your   
frequency. 

Click in the Start Date box.  
Use the calendar to select a 
start date. 

Your first payment will be 
deducted on this date. 

Enter in the dollar amount that    
corresponds with how frequently 
you are choosing to have your   
payments deducted.   

For example, if you are choosing to 
have payments deducted monthly, 
enter in the monthly tuition rate. 

 



Se ng up Recurring Payments through 
Webpay 

Enter in the number of occurrences.   

Example, if you chose to have your payment deducted monthly, and your program runs for 9 months, 
you would enter 9.   

If you wish to have your payment deducted year round, indefinitely, enter 0. 

If you need to STOP your recurring         
payment: 

 Log into your account. 

 Select your student’s name. 

 Select Recurring Purchases 

 Click on the item to select it.  When  
selected the item will be highlighted 
in light gray. 

 The word Delete above it should also 
now be highlighted in gray.               
Click Delete. 

Enter in the required Payment infor-
mation, then click Save.   

Your Recurring payment is now setup.   


