
COUNTERFEIT CURRENCY PROCEDURES 
MESA PUBLIC SCHOOLS 

 
Every year, Mesa Public Schools deals with counterfeit currency.  This problem is seen at both 
Elementary and Secondary sites within the bookstores, fundraisers, cafeterias, and student stores, to 
name a few.   
 
To deter the problem of fraudulent currency, the use of 
counterfeit detection pens is strongly encouraged.  These 
pens may be purchased at any office supply store.  The paper 
used to print U.S. currency has cloth fibers woven into it; the 
ink in the pen will not absorb into the cloth fibers.  A yellow-
to-gold pen line means the bill is fine, but a dark brown-to-
black line means the money is fake, as illustrated in the 
picture to the right. 
 
However, even without a counterfeit detection pen, there 
are ways to discern if a bill is real or fake.  The larger the 
value of the bill, the more safeguards that the National 
Treasury has instilled for your protection.   The paper that US currency is printed on has a definite 
scratchy “feel” to it.  Any bill that feels slippery or has a different thickness is a definite first warning 
sign.  Here are a few other examples of fake vs. fraudulent currency detection; though they are using a 
$20 bill as an example, most other denominations will have similar security or watermark images. 
 

 



 
Defaced or torn currency can also pose an issue at schools.  Though these damaged currencies do not 
require an Incident Report or the need to contact the Mesa Police, knowing what the bank will not 
accept may cut down on your losses. 
 
Any currency that is ripped or torn must be 75% intact in 
order for the bank to honor it.  The Federal Reserve likes 
the green serial numbers on both sides of the bill to be 
seen; however, as long as more than 75% of the bill is 
present, even if one of the serial numbers is partially 



removed, the bill should be o.k.  Bills with extensive writing or markings may also be questioned if more 
than 25% of it is covered with marker.  If you are ever in doubt, you may refuse the currency and 
suggest the customer take the bill directly to the bank.  
 
Foreign currency is mostly a problem with coins.  Canadian quarters & dimes and 
Mexican pennies are the most common; they are constantly showing up in deposits.  
Schools receive no value for deposited foreign currency.  These coins are removed 
and deducted from the deposited amount from your school.  When discovered at 
the time of payment, any foreign coins should be handed back to the customer to 
be swapped-out for American coins. 
 
 
 

REPORTING PROCEDURES FOR COUNTERFEIT CURRENCY 
 
When a counterfeit bill is discovered, immediately try to ascertain the origin.  Can you remember where 
or who is came from?  If so, make note of this information for the authorities.    
 
Elementary Schools: 
 ~  Immediately Contact the Admin at Your School 
 ~ Admin need to Complete an Incident Report. 
  Questions about the incident report should be directed to the: 
  SCHOOL SAFETY and SECURITY OFFICE / District Office 472-1152 
 ~ Admin need to then Contact the Mesa Police Department 
 
Secondary Schools: 
 ~ Immediately Contact the Admin and SRO at Your School 
 ~ The SRO will be able to complete both the School Incident Report and the Police Report. 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
The Police Department, or SRO, will confiscate the fraudulent money when they arrive.    


